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HacTpouTb NpaBuo, Npyu KOTOPOM 3aZaHna rnevyaTn onpeaenéHHbiX nosib3oBaTenen He
COXpaHsATCS B apxuBe (Unv obpas cpasy yaansercs).
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e YCTaAHOBJIEH U CUHXPOHU3NPOBaH lNpuHTMeHexep.
e ECcTb NpaBa Ha co3gaHue npaBu nevaTu.
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MNepenonte B HacTtpoku -» O6wmne - BKAagka «MpaBuna nedyaTtm».

Haxxmnte «[1o00aBUTb».

YKa)Kute Ha3BaHue (Hanpumep, «He apxusmpoBaTb — VIP nonb30BaTeNnN>»).

BbibepuTte nencrteme: «Yaanutb obpas pokKyMeHTa» — obpa3 JOKYMeHTa yaanseTcs u3
apxmBa cpa3sy nocsne rnevyaTwu.

5. Mpun HeobxoanmocTn pobaBbTe ycnoBmsa (Hanpumep, orpaHNYeHne no rpynne
NPUHTEPOB).
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6. Haxxmnte «COXpaHUTb>».
7. Nepengnte Ha BKNaAKy «AKTUBHOCTb>» W Ha3Ha4YbTe NPaBUSIO Ha KOHKPETHbIX
noJsib30BaTesien Uun oThesbl, KOTOPbIE€ HY>XHO NCKJTIOYNTb U3 apXUBUPOBAHMUS.
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[na Ha3Ha4YeHHbIX Nosib3oBaTenen obpasbl 4OKYMEHTOB YAANATCHA U HE XPaHATCA B apXuBe.
Camu 3agaHung (MeTagaHHbIe) MOo-NpeXXHeMy BUOHbI B XXYpHane.
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e [IpaBusia nevyaTtun
e YnpassieHne nosib3oBaTensamMun
e YnpasJieHNe 3aaHnaAMU rnedvyaTu
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